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1. O6mue nooKeHHs

1.1 [TonokeHHe O JIOKalIbHOM HOpPMaTUBHOM akTe (namee - IlosoxeHue)
®I'BOY BIIO «CBIKTHIBKAPCKHII TOCYIapCTBEHHBIH YHUBEPCHTET» (Janmee -
YHHBEpCUTET) yCTAaHABIMBAET elHHbIe TPeOOBaHUs K N0Jr0TOBKE, 0(OPMIIEHHIO,
NPUHATHIO, YTBEPXKIEHUIO, BCTYIUICHHIO B CHJIy, BHECEHMIO H3MEHEHHH,
IIPU3HAHHIO YTPATUBIIUMHU CUITY JIOKAJIBHBIX aKTOB.

1.2. Tlonoxenue pa3pabOTaHO B COOTBETCTBHHM C 3aKOHOAATENIbCTBOM
Poccuiickoit Penepaluu.

1.3. B HactosuieM llosoxeHUN NPUMEHAIOTCS CIEAYIOIIHE TOHATHA:

1) nokanbHBIH HOpMaTUBHBIM akT (nanee - JIHA) - 3T0 NHCBMEHHBIH
oUUHMaNBHEI TOKYMEHT, NMPHUHSTHIH (M3JaHHBIH) B ompeaeneHHOH (opMme B
npeaenax KOMIIETEHLUMH YHHBEpPCHTETa W HalpaBJICHHBIH Ha YCTaHOBJIEHHE,
U3MEeHEeHUEe UM OTMEHY HOPM, PeryJHpYyIOLUX J1esTeJIbHOCTb;

2)NONMTHKA - JOKYMEHT, NpPUHUMAEeMbld [ JAeTalu3aluu LeleH,
ONpeleeHHBIX CTpaTerHeld pa3BUTHS YHHUBEpPCHTETa M HaIpaBIEHHBIX Ha
yIy4dllleHHE ero AesiTeIbHOCTH;

3) mojoKeHHe - JOKYMEHT, OINpeesollUil KOMIEeTEHILHI, CTPYKTYpY,
(GYHKIUH, NIOPANOK AESITEIbHOCTH YHUBEPCUTETa, CTPYKTYPHBIX MOApa3ieleHui,
KOJJIETHaIbHbIX (COBELIATENbHBIX) OPraHOB, JOJIKHOCTHBIX JIKIL;

4)npaBuiia - JOKYMEHT, YCTaHaBJIWBAIOUIUH  0O0s3aTelbHblEe I
UCIOJHEHUSI TpeOOBaHMS, BCECTOPOHHE XapaKTEepPU3YIOL[UEe IpeJMET MpaBOBOro
peryJupoBaHus;

S)MHCTpYKUUS -  JOKYMEHT, peryJupYIOUHA  OpraHu3alUdOHHBIE,
TeXHHYECKHE, TEXHOJIOTHYEeCKHe, (PUHAHCOBBIE M HMHBIE CIELHATbHbIE CTOPOHBI
HNeATEeIbHOCTH  YHHUBepcuTeTa  (KaKk  NOpaBHIIO, COMAEPKUT  JIeTallbHOE,
MIOOTIePAlITHOHHOE ONHCAHKEe IOCIEN0BaTEeIIbBHOCTA U COJEpKaHUs ACHCTBUU MpH
BBINIOJIHEHUH KaKOH-TU00 pabOThI UK YCIYTH);

0) MOpsiAOK -  JOKYMEHT, YyCTaHaBJIMBAalOIIMH  oO0s3aTenbHble I8

HUCIIOJIHEHHU A TpE6OBaHI/IH B OTHOIICHUH IIpEAMETA MPABOBOT0 PETyJIUPOBaHHUA,



7)pernaMeHT - JOKYMEHT, OIpelesiOlud MOpAA0K JAeATEeJbHOCTH
KOJIJIErHajbHOTO (COBELIATENBHOr0) OpraHa Wiu NOPSAOK (Iocaeq0BaTeabHOCTD)
OCYLIECTBICHHUS AJMMHHCTPAaTUBHOIO MM OH3Hec-Ipolecca, KakK IMpaBujio, C
yKa3aHHeM I0CJIeI0BAaTeIbHOCTH 3TANoB (IIaroB) ¥ CPOKOB UX BBIIIOJHEHHS;

8)MeToquueckue YyKazaHUS - JOKYMEHT, YCTaHaBJIMBAKOIIUH OCHOBHEIE
MOJIOKEHUS, IPUHIUIIBI, €IMHbIe MOAXOABl U METO/bl BBHIIIOJHEHHS CIOXKHBIX TI0
cBoeMy cojepkaHulo pabor aubo pabGor, B XOJe BBIINOJIHEHHUS KOTOPBIX
HeoOX0AUMO B3aUMOJIEHCTBOBATh ¢ KIMEHTAMH, APYTMMHU NOApa3/ieIeHUIMH HIIH
OpraHu3alUsIMH;

9)HoMeHKIaTypa [eln - JOKYMEHT, perjaMeHTHPYIOIHH JOKyMeHTallHOHHOE
obecrieyeHre ynpaBjeHUs M COJAepXKallWii CHUCTEMATU3MPOBAHHBIA IEepeYeHb
3aroJIOBKOB Jiel, (GOpMHpyeMBIX B YHHBEpPCHTETE, C YyKa3aHHEM CPOKOB HX
XpaHeHus,;

10) HOpMBEI - JOKYMEHT, YCTaHAaBJIMBAIOIIUN MpelesibHbIEe BEIUYHHBI YEro-
nubo (BpeMeHH, BBIpaOOTKH, pa3Mepa OIIaTBl M Jp.) Ha BBIIOJHEHHE
onpenenéHHoro 00béMa 0THOPOAHBIX paboT;

11) TaGens bopMm JOKYMEHTOB - HOpPMAaTHBHbI JOKYMEHT,
periaMeHTUPYIOUIMH  JOKyMEHTalMOHHOe  o0ecnedyeHWe  yNpaBieHHS U
coJlepIKallHi CUCTEMATU3UPOBAHHBIH nepeyeHb HauMEHOBaHHH

YHHQUUHUPOBAHHBIX (OPM JOKYMEHTOB, paspelleHHbIX K MNpPUMEHEHHIO B

YHuBepcurere;

12)ansbomM QopM 10KyMEHTOB - COOPHHK YHHU(PUUMPOBAHHBIX (OPM
JIOKYMEHTOB, IIPUMEHSeMBIX 1S JOKYMEHTHPOBAHMUSA JeATeNbHOCTH
YHuBepcurera.

1.4. B VYHuBepcureTe npuMeHstorcs cieayiomue Buasl JIHA: monutuka,
MOJIOKEHHe, TMpaBHja, HWHCTPYKUUS, TOPSAOK, periaMeHT, MeTOJHYecKHe
yKazaHus, HOMEHK/IaTypa Iel, HOpMbl, Tabens GopM NOKYMeHTOB, anbboM Gopm

JOKYMEHTOB.



2. CTpyKTypa JOKa/JbHOr0 HOPMATHBHOI'0 AKTA

2.1. JIHA umeeT cineayrolly CTPYKTYpY:

1) THTYJABHBIA JHCT, KOTOPBIA CONEPIKUT PEKBU3UTHI: IOJIHOE odunuanbHoe
Ha@MeHOBaHWe YHHUBEPCHTETa, COKpalleHHoe O(HUHaIbHOe HAMMEHOBAHHE,
naumenosanne JIHA, rpud yTBepkieHus, perucTpanuonusii Homep JIHA, roa u
MeCTO W3MaHMA JOKyMeHTa (B cly4ae YyTBEpXKIeHHS YUYCHBIM COBETOM
YHuepcurera) nu6o Haumenosanue JIHA, rpud yrBepiaeHHs ¢ yKa3aHHEM HOMEpa
W [1aThl IPHKa3a (B cilydae yTBEpPKIEHHS IPUKAa30M PEeKTOpa Y HUBEPCHUTETA);

2) cojiepKaHKUe, KOTOPOE BKIIIOYAeT:

— HOMEpa pas3ielioB, MOAPa3e/i0B, MMEIOIHUX CaMOCTOATENIbHBIE 3ar0I0BKH,;
— 3aroJIOBOK pasjiena, nojapasjela (HanMeHOBaHHE CTPYKTYPHOTO 3JIEMEHTa);
— HOMEp CTPaHHUIIbI, YKa3bIBaIOIIEH Ha HA4al0 CTPYKTYPHOTO 3JIEMEHTA;

3) OCHOBHO# TEKCT, KOTOPBIH BKIIOYaeT pa3Jielibl, paCKPhIBAKOLIHE COAEpKaHUE
nokyMmeHTa. Kak npaBuiio, B OCHOBHOM TeKCT BKIIOYaloTcs pasgensl «OOmue
NOJIOKEHHUA», «3aKIIOUMUTENIbHBIE IIOJOKEeHHN»; MOTYT OBITh BKJINYEHBI pa3ielibl
«TepMuHbl ¥ ompezeneHus», «llepedyeHb COKpallleHWi», NMPUMEHSIEMbIE B TEKCTE
JIHA.

B pasgen «TepMHUHBI M ONpeAeNeHHs» BKIIOYAKOTCS TEPMHHBI, ONpeaeeHus
KOTOPbIX YCTAQHOBJIEHBI HOPMATHUBHBIMM [OKYMEHTaMH, TEPMHHOJIOTHYECKUMHU
CTaHJapTaMH U CJIOBapsiMH, a TakKe TEPMHUHBI, KOTOpbIE HE MMEIOT YCTaHOBJIEHHBIX
onpeneneHuil, Ho koTopbIM AaHHbIM JIHA npunaercs onpeneneHHoOe 3HAYEHHE.

[lepeueHb CcOKpalleHWil cocrtaBisercs B ciydae, ecau B Tekcre JIHA
ynorpebnsercs ©Gomee TpeX MHOIOCIOBHBIX HAUMEHOBAaHUH  (CTPYKTYPHBIX
nojapasfeneHuif, O00BEKTOB, YCIYr, JOKYMEHTOB, HOJDKHOCTEH M  JApYrux
HauMeHOBaHHi). Eciu MHOroci0BHBIX HaMMEHOBaHHWH He Oolsiee Tpex, TO IOCIe
MepBOro YMoTpeOleHHUsT B TEKCTe [JIHHHOINO HAaHMMEHOBAaHHS BBOJUTCS €r0
COKpallleHHOe HAaUMEHOBaHUe U3 OJHOTO-TPeX CIIOB UIU abOpeBHUaTypHI.

2.2.AcXOOHBIMH OCHOBHBIMH CTPYKTYpHbIMH enuHunamMua JIHA sABnArorcs
OYyHKTBI, & B cllydae HeoOXOIUMOCTH IYHKT MOXET colepxaTbk Oojee Melkue
CTPYKTYpHBIE COCTaBISIOIIME, TaKue KakK IOANYHKTBHl M (uau) ab3anel. Jlis

CTpYKTypHpoBaHus 001100 1o 06seMy JIHA myHKTHI rpynnupyloTcs B pa3/ielibl



(mompasenst).

Pasjiensl HyMepyloTcs apabCKUMH WM PUMCKAMH HM@paMu ¢ TOYKOH H
MMEIOT Ha3BaHWs, KOTOphlEe THUILYTCS MOMYKUPHBIM Mmpudrom. Hymeparms
pasjerna J0JbKHA OBITh CKBO3HOM 110 BCEMY TEKCTY.

[IyHKTH 0603HAYAOTCA apabCKUMH [U(pPaMU ¢ TOYKOH, OAMYHKTHI - JTH00
apaGckumu LMppaMu co CKOOKO#, MO0 cTpouHbiMH OykBamH anQasuTa CO
ckoOkoii. B ciyyae rpyIlmupoBKH IyHKTOB B pa3lelibl, HOMEp IMyHKTa BKIIOYAeT
HOMep paszienia 1 MOPSIKOBbIA HOMEp MyHKTA.

OrtcyeT ab3aleB BeleTcs ¢ MEPBOM KpacHO# CTpOoKH (TepBoro ad3alHOro
oTcTyna) nyHkra (moamyHkra). JlaneHeinmii oTcueT ab3aleB OCYIIECTBISETCS 110
KOJIMYECTBY ab3alHBIX OTCTYIOB TEKCTa, KOTOPhle MOTYT 3aKaHYMBATHCS 3HAKAMU

npenuHaHus (TOYKOMH, 3aMATOH HIIM TOYKOHM C 3aIIATOM).

Hanpumep:

1. Obugue nonosicenua (pazoen)

L X ; (nynxkm, nepeviii abszay nyHKma)
1.2....... (nyHKm, nepeviii abzay nynkma)
a....... ; (noonynkm, nepeuiii abzay noonyHkma)
4 — (nynkm, nepewiii absay nyHkma)

2. OcHosHble mpebosanusn (pazoen)

Ecnu pa3nen uMeeT TONbKO OJMH IIYHKT, TO OH HE HyMEPYETCs.

2.3. Marepuasibl  BCIIOMOTaTEebHOTO HMIIM  TIOACHSAIOIIETO  Xapakrepa
odopMIIsIOTCS B BHAE NpUioxeHui k JIHA.

[Mpunoxenust k JIHA pacnonararorcs B KOHIE JOKyMEHTa I10OCIIE OCHOBHOTIO
TEKCTa B TOPSAKE PACIOJIONKEHHUS CCHUIOK Ha MPUJIOKEHUST B OCHOBHOM TEKCTE
JIHA.

3. [loaroroBka u yTBep:KIeHHe JOKAJIbHOI0 HOPMATHBHOIO AKTA

3.1. ITonrotoBka mpoekta JIHA ocymecTBisieTcss IpyIIoOd CIELHAIHCTOB
OHOTO MM HECKOJBKHX CTPYKTYPHBIX TNOApa3feNeHud YHHBEPCUTETA B
3aBHUCHMOCTH OT COJIep)KaHus M Ha3HayeHHs JAokymeHTa. [loaroroBieHHOMY

JOKYMEHTY OO0 €ro YTBEPXIACHHUA M pErucTpallid I[PpUCBaWBaETCA CTaTyC



«ITpoekT», KOTOpbIii 0003HaUaeTCs Ha TUTYJIBHOM JIMCTE IOKYMEHTA.

3.2. OnHoBpeMeHHO C paspaGorkoit mnpoekta JIHA  nomxHel OBITH
MOATOTOBJIEHEI MPeUIOKEHNST 00 U3MEHEHHH WK [TPU3HAHUH YyTPATHBIIMMH CHITY
cooTBeTcTByIOmuUX paHee u3naHHbIX JIHA mnm ux vacreid. Eciau mpu moaroToBke
JIHA BBISBHIHCH HEOOXOJMMOCTh BHECEHMs CYIIECTBEHHBIX H3MEHEHHH |
nomnondeHuii B paHee u3maHHble JIHA wnu Hanmu4yue mo OZHOMY M TOMY XKe
BOTIPOCY HECKOJIBKMX aKTOB, TO B LEIAX HX YMOPSIOYEHHs pa3pabarbiBaeTcs
enuHblii HOBBIM JIHA. B mpoekT Takoro axkra BKJIIOYAlOTCS HOBBIE, a TaKkKe
colepKalliecss B paHee M3JaHHBIX aKTaX IpPEeINUCaHus, KOTOPBIE COXPaHSIOT
CBOIO CHILY.

3.3. BHyTpenHee cornacoBanue (BusupoBanue) npoekra JIHA mposoautcs
10 CleayIoLeN cXeMe:

3aMHTEPEeCOBAHHBIE CTPYKTYPHBIE MOAPA3/AeIeHUs Y HUBEPCUTETA;

VnpasneHvie  OyxranTepckoro y4dera M (DUHAHCOBOIO  KOHTPOJIS
VuuBepcuteta (B cimydae, ecanu B npoekre JIHA mpemycmarpuBaercs
(dhuHAHCHPOBaHUE);

VnopaBneHue 1O MpPaBOBOMY, KaJpOBOMY UM  JOKyMEHTALlMOHHOMY
obecrneyeHu1o;

npopeKTop (110 HANPaBICHUIO IEATEIBHOCTH).

B XoJe BHYTpEHHEro corjiacoBaHHs (BU3MPOBaHHUs) (OPMUpPYETCS JHCT
BHYTPEHHETO COIJIaCOBaHMs, ABJSIONINICS HeoThbeMileMol dacThio mpoekrta JIHA
(mpunoxeHue).

[Tpoekt JIHA mojieXuT NOBTOPHOMY M MOCJIEIYIOLIMM COINIACOBaHUAM

(BH3MpOBaHMIO), €CcIM HpU JopaboTKe NIPOEKTa IO 3aMeYaHusIM B HEro
BHOCATCS U3MEHEHHsI, CYLIECTBEHHO U3MEHSIOIHEe HOPMBI IOKYMEHTA.

3.4. Tloprotoenennslii npoekt JIHA 1m0 ero yrBepaeHHs NOIKEH OBITH
MpPOBEpPEeH Ha COOTBETCTBHE MpaBUJIaM PYCCKOTO A3BIKA.

3.5. JIHA mnopanexar oO0s3aTeEHOMY YTBEPKICHHIO pPELIEHUEM YUYeHOro
coBeTa WIIH TpHKa3oM pekTtopa. [pud yTBepikaeHUs sBIsAeTcs 00sA3aTeIbHBIM

pexBusutom JIHA.



Ort/ienbHble BUJIBI JOKyMEHTOB (OCHOBHBIE 00pa3oBaTelbHbIC NMPOrpaMMBI,
pacrucanus y4eGHBIX 3aHATHH, rpaduku y4eOHO-K3aMEHAUMOHHBIX ceccui,
rpaduKH  OTIYCKOB, aKTHl, CMeTBl W Jp.) YTBEpXKHAIOTCA MpH MOMOLIH
CITeMaIbHOTO PEKBU3MTA TPH() yTBEPXKIEHHA W HE TPEOYIOT NOMOJHUTENBHOTO
pacropsAUTEIbHOIO aKTa.

4. Perncrpauusi, ony0/IHKOBaHHE H PacChLIKA JIOKAJIBLHOI0
HOpMATHBHOro akTa. [Ipn3nanue JIOKAJIBHOr0O HOPMAaTHBHOIO AKTA
YTPATHBIIHM CHJTY

4.1. Yreepxknennsie JIHA mopnexar o0s3aTebHOM pErMCTpalid B OTAENe
ciyxeOHOM JIOKyMEHTAIUH B aBTOMAaTH3UPOBAHHOMI CHCTEME 1
«JI0KyMeHTO000pOT».

4.2, Peructpauuonusii Homep JIHA cocTouT U3 IMQPPOBBEIX U OYKBEHHBIX

o6o3HaueHui (cM. TabnuIy):

['pynmna JIHA | Peructparonssiii Homep | [lepuoau4HocTs
HyMepaluu |

JIHA, ytBepxaennsle mnpukazom1-OCJ,2-OCJ .... KaneHnnapHslii roa
eKTopa
JIHA, ytBepkaenusle pemenueM/1-JIHA, 2-JIHA ... KanennapHslil roa
YueHOro coBeTa
[Tonoxenus 0 ctpyktypusbix|1-CI1, 2-CIT .... He
Moapa3iefieHusIX, yTBEPKICHHBIE yCTaHaBJIMBaETCs
pEeKTOpOM

4.3. Ony6nukoBanue JIHA mnpoBoAUTCS OTBETCTBEHHBIM JODKHOCTHBIM
JIMLIOM Ha O(UIIMaTIBHOM caliTe YHUBepCUTeTa U B aBTOMAaTU3UPOBAHHON CHCTEME.

I[Mommuuauk JIHA Ha OyMaKHOM HOCUTENEe XPAaHUTCS B CTPYKTYPHOM
noapasaeleHHH, OTBEe4YalolleM 3a  JeNIONPOMU3BOACTBO  YHHUBEpCHTETAa B
COOTBETCTBHM C HOMEHKJIATYpOH JeN YHUBEPCUTETA.

4.4. Pacceuika JIHA ocymecTBisieTcss YCTaHOBJIEHHBIM B YHHBEPCHTETE
cniocobom/criocobamu, B ToM 4yHcie crnocobom pacceuikd Tekcta JIHA Beem
MCITOJTHUTEJISIM T10 CIUCKY PacChUIKH Ha O(UIHANIbHBIE JIEKTPOHHEIE aJipeca.

4.5. TTlpuznanue JIHA yTpaTuBIIMM CHIy IIPOM3BOJAUTCS TEM IKe

KOJJIerdaJJbHbBIM OpPraHOM YIpPaBJIICHHUA HIIW NHOJIKHOCTHBIM JIMIIOM yHHBCpCI/ITeTa,



KOTOPBIM OH OBLT yTBEPIKJIEH.
5. BHeceHne H3MEHEHHH B JIOKAJIbHBIH HOPMATHBHBIH aKT

5.1. Usmenenuss (B Tom umcie pononHenusi) JIHA BHOcATCS W
YTBEPIKIAFOTCSI TeM K€ KOJIErHalbHbIM OPraHOM yNpPaBJICHHsA WK 0JKHOCTHBIM
NTUIOM YHHBEPCHTETA, KOTOPHIM OH OBLJI yTBEPIKIEH.

Wsmenenuss  opOpMIISIOTCS ~ JOKYMEHTOM,  HMMEIOIIWM  Ha3BaHHE
«3menenus». HMsmenenus k JIHA umeror paty  yTBepXKIOEHUA H
CaMOCTOSATENbHBIH peructpauronHbiii Homep. Msmenenus k JIHA odopmisitores
TaKk K€, KaK OCHOBHOM IOKYMEHT: C THUTYJIBHBIM JIUCTOM, COOTBETCTBYIOLIHM
HAaUMEHOBAHUEM H [PYTHMH PEKBH3MTAMH, UCIIOJIB3YEMBIMH IPU O(QOPMIICHHUH
JIHA.

5.2.Tlpu BHecenuun wusmeHenudt B JIHA cHavana ykaseiBaeTcs, Kakas
CTPYKTYpHasi eIMHUIIA H3MEHSAETCs, a MOTOM YKa3bIBa€TCs XapaKTep M3MEHEHHH,
HanpuMep:

«nynkm 10 dononnums crosamu.....»n.

5.3. B nensx coxpaHeHus rneppoHavansHoro sujaa JIHA:

a) Ipd JOMOJHEeHUH mnojoxeHuid JIHA HOBBIM IyHKTOM (pa3zenoM) OH
NOMEINaeTcs BClel 3a MYHKTOM (pasjesioM), UMeIoIM OM3Koe cojepikaHue, U
eMy MpHCBaHUBaeTCss TOT e HoMmep ¢ aobaBieHHeM LU(POBOro HaACTPOYHOIO

WHJIeKca, HalpuMep:

Hononnume pazoden | nynkmom 31 cnedyioujezo codepiucanus:

«3'....... ». (Oaunwiii nynxkm nomewaemesn mevcoy umerouyumucs nynkmamu 3 u 4);

0) B ciyuae uckinodeHus u3 tekcra JIHA oTaenbHON CTPYKTYPHOM €IHHHULB]
U3MeHeHHe HyMepaLuy OCTABIIMUXCS CTPYKTYPHBIX €IUHUL] HE IPOM3BOIUTCS.

5.4. U3smenenns B JIHA BkIo4aror, B ce0ds:

a) KOHKpeTHble H3MEHEHHs, BhIpaKarolmecs B 3ameHe UUOpbl (Ludp),

CJIOBa, psija CJIOB, npennoxceﬂnﬂ(nﬁ), HalnpuMep:
«l. B nynkme 4.2. cnoga «nopsaoxkom uzbpanusy 3amMenume clo8amu «NOPAOKOM HA3HAYEHUS, u3OPanusy.».

[Ipu HeoOXOIUMOCTH 3aMeHHTh LU(ppPOBbIE 00O3HAuUeHHs YmoTpebisercs

CIIOBO «I.IPI(l)pLI», a HE «YHClia», HallpuMEp:

«3. B nynxkme 3.2. yughpwr «12, 14, 16» 3amenums yugppamu «13, 15, 17».».



[Ipn HeoOXOMMMOCTH 3aMEHHMTH CJI0Ba M LHUQPBI ymoTpeOnseTcs TepMHH
«CJIOBA»: «cnosa «e 50paz» 3amenums crosamu «8 100 pazy;

6) MHOTOYMCII€HHbIE W3MeHeHHs, OoQopMiIseMble HOBOM  peaKiuen
coorBercTBytomeit uyacti JIHA (mpennoxenus, ab3ama, MOAIYHKTa, IYyHKTa,

pamena) WK €r0 NPUJIOKEHHS, HalIPUMED:!
«7. Hanooicume nynkm 6.5. e cnedyroweii pedarxyuu: «6.5..... P

B) MCKITIOUEHHE CIIOBA, CIIOB, IPEIOKEHHs, NpeUIoKeHHH b0 6o

WHO# cTpyKTypHOIi yactu JIHA, Hanpumep:

«2. B nynxme 2.3. uckniouume cnoéa «uHpopmayuu 02panuteniozo 0ocmynan. »,
«8. B nynkme 3.2. uckniouume npednodcenue «Hugpopmayus ob obvemax u 0 cpoxax nepeyucienus
cpedcme OmHOCUMEA K UHGOPMayuL, COCMABAAIOUell KOMMEPYECKYIo MAainy. »;

«l. Ab3zay emopoit nynkma 4.2. uckmouume. »,

r) IomoJIHeHUs: (OT KOHKPETHOro CjoBa 10 JONOJIHEHHS TEKCTa HOBBIM
paszenoMm).

JlonmonHeHWe HOBBIMH  CJIOBaMH, UH(ppaMH HUIH [OpeAIOKEeHUSIMHU
MPOU3BOJUTCS IIyTEM YyKa3aHHs CJIOB, IOCJIE€ KOTOPBIX 3TO AOINOJIHEHHE IOJIKHO

HaXxoIWUThCA, HAIIPUMED:

«5. [Tynkm 2.11. nocne cnoaa «cuumamoy OONOIHUMb CTOBOM «COOMBEMCMBEHHON. »;
«6. Bmopoe npednooicenue nywkma 3.13. nocne cnosa «obecnewugaiomy OOROTHUMb CROBAMU (U

Op2aHu3yiom Nepegosky 00 Mecma HA3Ha4eHusy. ».

JlonojmHeHWe HOBBIMH CTPYKTYPHBIMH €IWHHMIIAMU ITPOH3BOAUTCS IyTEM
yKa3aHUs TOYHOTO MECTOPACIIONOKEHHUS IOTIONHAEMOMH CTPYKTYPHON €IHHULBI CO
CCBUIKOH Ha COOTBETCTBYIOLIMI pa3jien, MyHKT, MOAMYHKT. IIpu 3TOoM ecnu Takoe
NOTOJIHEHUE TIPOU3BOAUTCS B KOHELl CTPYKTYPHOM €IMHUIBI, HMEIOIIascs

HyMEpalus pa3a€ioB, ITYHKTOB, IIOANYHKTOB NPOA0JIXKACTCs, HAIIPUMED:

«9. Pazoen 6 oononnume nynkmom 6.3. credyioujezo codeps/canus:
«6.3..... ».»

(npyu 3TOM NOCNAEAHHM MYHKTOM JOKYMEHTa ObLT MyHKT 6.2.).

5.3. Ecau B cTpykTypHoit equnune JIHA HeoOXogumMo mpous3BecTH 3aMeHy
CIOBa WM CJIOB B HECKOJIBKHMX CiIy4asx M 3aMEHs€eMOe CJIOBO MM CJoBa
ynoTpeOiIeHbl B pa3HbIX YHCIAaX W MaJexax WX B OJHOM M TOM JKe YHCIe, HO B
pa3HbBIX Majiexax, UM B PasHbIX YHMCIaX, a Apyrue U3MEHEHHUS B 3TY CTPYKTYPHYIO

eIMHULYY He BHOCATCS, TO MPUMEHsAETCA clieyromas GopMyTHpoBKa:



«l1. B nynxkme 10.1. cnosa «00Kymenm Ha MAWUHHOM HOCUMENe»™* 6 COOMEemCcmEYIouUx Yucae u nadeice
3aMeHumb cro8amiu «31eKmponHblil dokymenm»* & coomeememayiowjux yucie u nadexce» (cnopa, 0603HaUYEHHBIE

3BE30UKOI, B TEKCTE U3MEHSAIOLIETO aKTa YKa3bIBalOTCA B UMEHUTEIBHOM Maaexe e IMHCTBEHHOTO lmcna).

5.6. ITpu BHecenuu u3MmeHeHud B JIHA HyXHO HCKIIIOYaTh, 3aMEHATH WIIH
JIOTIONIHATh KaK TeCTOBYIO 4YacTh, TaK M HEINOCPEJCTBEHHO CBS3aHHBIE C HEH
COOTBETCTBYIOLME 3HAaKH [pElUHAHUA, [pPEeABapsIOIIMe HWIH 3aBepllaiolue

JOIOJHAESMYH0, U3MEHACMYIO nubo HCKIIIOYaeMYy10 4acTh TEKCTa, HalIpUMeEp:
«l. B nynxkme 3.2. cnosa « Yuenwiil cogem.» 3amerums cno6amu « KOANE2UATbHBIE OP2AHbL, ». ).

5.7. HoBas pemakuus JIHA B menoMm, Kak NpaBUiio, He Jonyckaercs. B
naHHoM ciydae ycrapeBmuii JIHA mpusHaercss yTpaTHBIIUM CHIY (B LIEJIOM) C
OJHOBPEMEHHBIMH TIPUHATHEM HOBOro camoctostensHoro JIHA, wumeromero
coOcTBeHHBIE (hOpMaIbHbIE PEKBU3HUTHI.

6. M3roToBJjieHHe JIOKAJLHOT0 HOPMATHBHOIO aKTa ¢ NOMOIIBI0
KOMIbIOTEPHOI TEXHHKH

6.1. Ilpu msrotoBnenuu JIHA npumensiercs tekctosbli penakrop Word for
Windows. JlokymeHTBl nevatatorcs rapuutypoil Times New Roman, pasmepom
keryst Ne 14.

6.2. Tekct JIHA nmevataercas Ha Onankax ¢opmara A4 wuepes 1,5
MeXCTpouHBIH HHTepBai. PexBusuthl JIHA, cocrosiye U3 HECKOJBKHX CTpOK,
MevaTaTCs Yepe3 OAUH MEXCTPOUYHBINA HHTEpBaJl.

6.3. Odbopmienne JIHA Beinonusercs B coorBeTcTBUM ¢ ['OCT P 6.30-2003
«YHHOUIMpOBaHHAS CHCTeMa JOKyMeHTalUuH. YHUDUUUpPOBAHHAs CHCTEMa
OpraHU3alHOHHO-PACTIOPS AU TEIHHOM JIOKYMEHTaL|H. TpeboBanus K
oopMIIEHHIO JOKYMEHTOBY.

6.4. Tekct JIHA BMecTe C NPUIOKEHUSMH HMEET EQUHYK CKBO3HYIO
HyMepalHtIo CTPaHHIL.

7. 3aka09HTeIbHbIE M0JI0KEHHH

7.1. Hactosimee IlonojkeHue BCTymaeT B CHIy C MOMEHTa YTBEPXKACHHS
PUKa30M PEeKTOopa.

7.2. U3MeHeHHsT U JONOJNHEHUs K ITONOKEHHMIO ITPOU3BOIATCS IPUKA30M

peKTopa.



[Ipunoxenue

K ITo10KeEHUIO O JIOKAJILHOM

HOpMaTHUBHOM aKTeE

JIUCT
BHYTPEHHETO COTTIaCOBAHUS
(BU3MpOBaHUS)
Haumenosanue @.1.0. Pesynbrar ITonmuce, nata
IOJDKHOCTH COTIacOBaHUA

(BU3MpPOBaHUSA)




